
 
 

                        

Lindfield Primary Academy Phonics and Spelling Policy 

Aim 

At Lindfield Primary Academy we believe that children should become confident, proficient 
readers and spellers through a fun, systematic and progressive approach. By becoming 
confident spellers and decoders, pupils will be able to focus on the skills of composition, 
sentence structure and precise word choice within their writing.  It is important that all 
members of staff are fully aware of, and understand, the way in which spelling and phonics 
are taught, so that our approach is implemented consistently to ensure continuity and 
progression in children’s learning.  

Although guidelines for the teaching of spelling are outlined in this policy, it is essential that 
these are adapted to meet the needs of individual pupils, taking into account the ways in 
which they learn best.  The way we teach reading and spelling is especially helpful for 
children who might be dyslexic. This is because we use very well-organised programmes that 
have a strong focus on phonics.  

 

Overview of programmes 

We follow the well-established Read Write Inc. phonics and Babcock No Nonsense Spelling 
programmes in order to meet the statutory and non-statutory requirements of the National 
Curriculum 2014 (see appendix 1).   

 

Read Write Inc. developed by Ruth Miskin, is a whole-school literacy programme for 4-11-
year-olds. It is designed to create fluent readers, confident speakers and willing writers.  
Read Write Inc. is rooted in systematic, synthetic phonics which is proven to be the most 
effective method for teaching children the skills of decoding for reading and meets the 
requirements of the National Curriculum 2014, giving your children the best chance of success 
in the national tests, whilst incorporating effective assessment to accelerate every child’s 
progress and ensure no child is left behind.  Through small, focussed sessions matched to 
their phonological understanding, children learn to convert graphemes (written letters) into 
phonemes (sounds).   

The teaching/introduction of these is split into 3 sets: 
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Lessons follow the following format- 

Speed sounds- 

Say the sound 

Read the sound 

Write the sound 

Reading activities- 

‘Word Time’ activities including: 

Making the sounds with magnetic letters for reading and spelling 

Reading and recognising phonetically decodable (green) words in Fred Talk (sound blending) 

Spelling and segmenting words using Fred Fingers  

Reading and recognising tricky (red) words 

Paired and individual reading of story books linked to the sounds the children are learning 

Vocabulary and comprehension checks 

 

 

 



 
 
 

Writing activities-  

Handwriting 

Fred fingers/rhythms 

Spelling check and ‘test’ 

Hold a sentence 

Build a sentence 

Edit a passage 

Composition and language comprehension 

 

Children progress through the programme as follows- 

 
 

The No Nonsense Spelling programme targeted at years 2-6, was written by the Babcock LDP 
Primary Literacy Team.  It is designed to build firmly on the foundations of high quality 
phonics teaching and support a shift to the wider understanding of spelling conventions, 
patterns and rules whilst providing the opportunity to promote the learning of spellings, 
including statutory words, common exceptions and personal spellings.  It offers teachers 
comprehensive guidance and progression on how to teach the strategies, knowledge and skills 
pupils need to learn in order to meet the requirements of the National Curriculum 2014.  

 
 
 
 
 
 



 
 
 
 
A typical teaching sequence is as follows- 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
To ensure progression we teach phonics, spelling skills and strategies in all year 
groups as follows: 
 

Early Years 

Phonic knowledge underpins spelling.  The teaching of this begins in Early Years. Children 
learn how to ‘read’ sounds in words and how those sounds can be written down; this is 
essential for reading, but it also helps children learn to spell well.  

The primary skills for reading and spelling which ‘Read, Write Inc.’ highlights are blending 
and segmenting- the process of segmenting spoken words into sounds before choosing 
graphemes to represent the sounds.  These skills are integral throughout the phases.  During 
their phonics sessions, children have the opportunity to learn strategies for spelling, including 
spelling patterns linked to the phases (see appendix 3). They will also practise recalling 
key/tricky words known as red words.  It is essential that children apply their knowledge of 
spellings, and practise the skill of segmenting through a variety of writing opportunities 
across a range of curriculum areas - for example: topic activities.  In Early Years, spellings 
lists are not given out, however children are given words linked to their progression through 
Read Write Inc. to learn to read and parents are made aware of which words their child 
should be able to read and spell.   

By the end of Early Years, children will be having daily focussed phonics sessions whereby 
they attend small groups based on their phonic ability and progress. 

 



 
 
 

Year One 

In Year 1, the boundary between revision of work covered in Early Years and the introduction 
of new work may vary, but basic revision will include: all letters of the alphabet and the 
sounds which they most commonly represent, consonant digraphs which have been taught 
and the sounds which they represent, vowel digraphs which have been taught and the 
sounds which they represent, the process of segmenting spoken words into sounds before 
choosing graphemes to represent the sounds and words with adjacent consonants. 

Children continue to have focussed daily phonics sessions and are taught to apply their 
phonics when spelling.  Children use Fred talk and Fred fingers to sound out the words by 
segmenting.  Each week they will be given a list of between 4 and 8 spellings which are 
linked to sound patterns and tricky words. These will be specific to the phase and the needs 
of the children. When appropriate, spelling lists may include proper nouns such as months of 
the year and days of the week. 

By the end of year 1, pupils should be able to read a large number of different words 
containing the Grapheme-phoneme correspondences (GPCs) that they have learnt, whether or 
not they have seen these words before.  However younger pupils have not had enough time to 
learn or absorb the accurate spelling of all the words that they may want to write and should 
be encouraged to ‘have a go’ and make a conscious effort based on their phonic knowledge. 

 

Year Two 

In Year 2, the discrete teaching of spelling alongside the teaching of phonics becomes 
essential.  The National Curriculum 2014 requires children to learn that the way a word is 
spelt is not always directly linked to the way a word sounds.  Therefore, in addition to their 
daily phonics sessions, children receive a 15 minute spelling session.   
 

During spelling sessions the children are introduced to GPC charts based on the International 
Phonetic Alphabet (IPA) to represent sounds (phonemes). A table showing the IPA is shown 
below. 

 



 
 
 

In year 2, children develop the use of spelling journals and ‘Have a go’ sheets to enable 
them to take responsibility for their spelling learning and refer back to previous learning. 

Spelling journals can take many forms and are much more than just a word book.  They 
can be used for: 

practising strategies 

learning words 

recording rules/conventions/generalisations as an aide-memoire 

word lists of really tricky words (spelling enemies) 

‘Having a go’ at the point of writing 

ongoing record of statutory words learnt 

investigations 

recording spelling targets or goals 

spelling tests 

 

Key Stage Two 

Phonic knowledge continues to underpin spelling after key stage 1.  In addition to Read Write 
Inc. sessions taking place 3 times a week for children who have not yet progressed to the ‘off 
book’ level of Read Write Inc. and a comprehensive understanding of all the set 3 sounds, 
spelling lessons take place.  Teachers continue to draw pupils’ attention to GPCs that do and 
do not fit in with what has been taught so far.  Increasingly, however, pupils also need to 
understand the role of morphology and etymology. Although particular GPCs in root words 
simply have to be learnt, teachers can help pupils to understand relationships between 
meaning and spelling where these are relevant. For example, understanding the relationship 
between medical and medicine may help pupils to spell the /s/ sound in medicine with the 
letter ‘c’. Pupils can also be helped to spell words with prefixes and suffixes correctly if they 
understand some general principles for adding them. Teachers should be familiar with what 
pupils have been taught about spelling in earlier years, such as which rules pupils have been 
taught for adding prefixes and suffixes. 

 

In years 3-4 and 5-6 the National Curriculum introduces statutory word lists in addition to 
the spelling rules. The lists are a mixture of words pupils frequently use in their writing and 
those which they often misspell. Some of the listed words may be thought of as quite 
challenging, but the 100 words in each list can easily be taught within the four years of key  



 
 
 

stage 2 alongside other words that teachers consider appropriate.  The word lists have been 
split up as shown in appendix 4 and are taught in school and used for half termly/termly 
home learning tasks.   

 

Assessment 

Read Write Inc. 

Children are assessed on their understanding of the sounds and corresponding words 
every six to eight weeks by their class teacher.  Children are then re-grouped by the 
Read Write Inc. manager and information on the child’s progress and learning is given 
out to parents after each assessment.  Additionally, this can be found in appendix 2 
and on the school website.  Children not making sufficient progress are quickly 
identified and will benefit from one to one phonics to speed up their progress.  Children 
above year 4 who have still not developed a sufficient understanding of phonics will 
take part in small focussed groups following a phonics programme linked to Read, Write, 
Inc. called Fresh Start.     

Spelling 

Pupils’ learning is assessed throughout the programme. The ‘Apply’ part of the sequence 
regularly includes assessment activities to identify if pupils have learnt the key concept 
taught. These activities include: 

Testing by teacher and peers 

Dictation 

Explaining 

Independent application in writing 

Frequent learning and testing of statutory and personal words 

 

Error Analysis 

Error Analysis tasks are used termly across years 1-6 to assess what strategies pupils 
are using in their independent  writing. It helps teachers to identify misconceptions and 
where to focus future learning.   

 

Spelling tests 

As part of assessment and monitoring, children will usually be given a spelling list to 
learn which will be linked to the spelling patterns and objectives they have been  



 
 
 

 

learning in spelling sessions.  The spellings will then be tested on a weekly basis.  
Spellings may also be linked to the high-frequency words, statutory word lists or words 
from their spelling journal. The number of spellings they are given will be dependent on 
their year group and may be personalised to the individual child.  Although we want 
pupils to be challenged, we don’t want them to feel overwhelmed therefore the number of 
spellings follows the progression below- 

Year Group Number of spellings 

Year 1 4-8 

Year 2 4-8 

Year 3 5-10 

Year 4 6-12 

Year 5 8-12 

Year 6 8-15 

 

We encourage the children to learn their spellings using a variety of strategies as seen below: 

 

 


